On your company’s official letterhead


outgoing # _________                                         Attn: head of Congress Center “RUBIN”

 (SB RAS Tomsk scientific center)

date _________________                                                              Tatiana V. Pustilnikova

Booking request

Please reserve for the period of (show dates, arrival and departure times) the rooms (show how many rooms and their preferred categories). Please provide in addition (if needed: breakfasts, additional linen sets etc) for the following persons coming: (list their surname, name, patronymic).
                                    


We guarantee the payment (show type and deadline of payment).

Position, surname, name, patronymic, signature of person entitled to sign.

Company stamp 

(date)                                                                        

Address, banking details of your company

Surname, name, patronymic of the manager acting on the basis of (name a document such as Company charter, memorandum etc). 

!!!  You are strongly requested to fill out your requests in compliance with the above pattern. The original copy is to be handed over with your representative or mailed to 16 Akademichesky Prospekt, Tomsk, 634055, Russia                                                                                                             


